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HOW TO UPLOAD DATA SETS TO GOOGLE DOCS
STEP 1

The help videos provided throughout the resources for collecting and analysing
data will work with Google sheets also.

Your first step is to create a Gmail account. You must be Aged 13+ to create
and manage your own Gmail account so make sure you are with an adult when
you are creating one.

If you already have a Gmail account skip to step 5.

Age requirements on Google Accounts
Below are the minimum age requirements to manage your own Google Account.

Note: For younger children, parents can help create and manage a Google Account with Family Link. When a child
reaches their country’s minimum age, they can manage their own account.

Find your country’s age requirement
For all countries not listed below, 13 is the minimum age to manage your own Google Account

Note: These requirements may not be applicable to G Suite users, including accounts in G Suite for Education
domains

STEP 2

Type ‘Gmail” into the Google search bar and click on ‘Sign up’.

Web

Also try: gmail login, gmail.com, gmail inbox. gmail sign in account

on here but the site won't allow us.
Google Accounts © s
Sign in - Google Accounts - Gmal

Gmail — Free Storage And
Email
o

Gmail is availal

i0S and deskt

Google Play @
Gmai >-use emai app that

il from Google © L#
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STEP 3

With a parent/guardian, fill in the necessary details needed to create a Gmail
account.

Google

Create your Google Account

to continue to Gmail

You can use letters, numbers & periods

First nama

Stat

Username.
statwars

Use 8 or more characters with a mix of letters, numbers &

symbols

Sign in instead

English (United States) ~

STEP 4

Last name
Wars

(@gmail.com

oF

One account
working

All of Google
for you.

Help  Privacy

Terms

I agree 10 the Google Terms of Service

Google

Stat, welcome to Google
®

statwars20@gmail. com
= v Phone number (opticnal)
Well use your number for account seeurlty. It won't be visible to
others
Recovery email address (optional)

Well use ft1o keep your account seeure

st oay vear
January ¥ 1 2000

Your birthdsy

Gender
Male

Why we ask for this information

| agree to the processing of my information as

Policy

Cancel

described above and further explained in the Privacy

Create Account

You will now be able to access your Gmail account.

M Gmail

- compose

®BVex0O

Inbox
Starred
Snoozed
Sent
Drafts

More

vasm .

No recent chats
Start a new one

Q  Search mail

Personal messages and messages that don't appear in other tabs will be shown here.

@ Get Gmail for mobile
Change profile image

Terms  Privacy - Program Policies

o- ¢
[ Primary &% Social @ Promotions
Your Primary tab is empty.
To add or remove tabs click inbox settings
~
Account Crested Leam how to use
10% : oz Gmail
Choae a theine Import contacts and
Setup progress mail
0GB (0%) of 15 GB used
Manage
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STEP 5

Now make sure your STATWARS data sets are easily accessible and easy to
find.

Name Date modified

STATWARS Film and TV - 3 Star Dataset 19/05/2020 16:2

STEP 6

Open your Gmail account and click on the icon at the top right of your screen
and click ‘Drive’.

= M Gmail Q  searchmail = o @
s e

O~ @ #

i o > &
O Primary a5 Social @  Promotions

& Inbox 1 e e ——— YouTube Play News

% Starred Google Community Te. Finish setting up your new Google Account - Google banner Hi Stat, Welcome to Google. Your new accot

© Ssnoozed M Q e

> Sent Gmail Meet Contacts

~
Drafts " Account Created @ 'éers;"“mw“’“se Get Gmail for mobile
1
B
Import contacts and :

Photos Duo Shopping

0GB (0%) of 15 GB used Terms - Privacy - Program Policies
Manage

No recent chats

Start a new one
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STEP 7

Once you are on Google Drive select the ‘New’ icon at the top left of the screen
and click on file upload.

L Drive Q, Ssearchin Drive L Drive Q|  Searchin Drive
. 2
My Drive ~ Folder
Quick Access [+4) Fileupload
' @

My Drive =
[%) Folder upload b -

2% shared with me by Syne ssemisssly

== B Google Docs > -
® Recent o ) Google Sheets >
f{ Starred [ Google Slides > L R

y More > Ty
]E Trash El STATWARS Film and TV - 3 Star Dat s
You've opened frequently = Storage TG Storage etting started
= Storage 0 bytes of 15 GB used
Name
1 A MR nf 15 GR nesd Buy storage

STEP 8

Select the data set you wish to upload.

s

Name Date maodified

(B STATWARS Film and TV - 3 Star Dataset 19/05/2020 16:2

©Primary Engineer® 2020 STATWARS® Film and TV Project



1001001 0010000001L10000011011

STEP 9

Once uploaded the data set will be accessible at the bottom right of the
screen. Also you can search for the data set in ‘My Drive’.

Drive Q
&

F o Pety Drive = H [::: I ) |

8
D—:'
8
5

— Guick acomn
v [E e

2% samdsthme

(5 Recent
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Homa O Bk stze
Fosd.alsx . 1330 me EI
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=2 - EE E
a me fZERL
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b G G 31 T 1 s B BaskInd
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Fart Crond 201 hocugh resiberce andgesseverance Thoenas bin
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STEP 10

To edit the data set select ‘Open with Google Sheets’ at the top of the preview.

Now you can edit the spreadsheet using Google Sheets and any changes will be
saved in the original file format.

STATWARS Film and TV - 3 Star Dataset % @

File Edit View Insert Format Data Tools Help Lastedit was 11 minutes ago
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STEP 11

Within the data set you can input and sort your data.

STATWARS Film and T - 3 Star Dataset & m
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STEP 12

You can also create charts on Google sheets using your data. This is done by
using the ‘Insert’ icon and selecting ‘Chart’.

. STATWARS FilpaagJV - 3 Star Dataset * @
— File Edit Vil olmat Data Tools Help Alchanges saved in Drive
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This will generate a chart using your data selected.

STATWARS Film and TV - 3 Star Dataset * @
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