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HOW TO UPLOAD DATA SETS TO GOOGLE DOCS 

STEP 1 

The help videos provided throughout the resources for collecting and analysing 
data will work with Google sheets also. 
 
Your first step is to create a Gmail account. You must be Aged 13+ to create 

and manage your own Gmail account so make sure you are with an adult when 

you are creating one. 

If you already have a Gmail account skip to step 5. 

 

STEP 2 

Type ‘Gmail’ into the Google search bar and click on ‘Sign up’. 
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STEP 3 

With a parent/guardian, fill in the necessary details needed to create a Gmail 

account. 

STEP 4 

You will now be able to access your Gmail account. 
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STEP 5 

Now make sure your STATWARS data sets are easily accessible and easy to 

find. 

 

 

STEP 6  

Open your Gmail account and click on the icon at the top right of your screen 

and click ‘Drive’. 
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STEP 7 

Once you are on Google Drive select the ‘New’ icon at the top left of the screen 

and click on file upload.  

 

STEP 8 

Select the data set you wish to upload.  
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STEP 9 

Once uploaded the data set will be accessible at the bottom right of the 

screen. Also you can search for the data set in ‘My Drive’.  

 

 

When you click on the data set a preview of the file will appear.  
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STEP 10 

To edit the data set select ‘Open with Google Sheets’ at the top of the preview.  

 

 

Now you can edit the spreadsheet using Google Sheets and any changes will be 

saved in the original file format.  

 

STEP 11 

Within the data set you can input and sort your data.  

 

 

 

 

 

 



 

©Primary Engineer® 2020 STATWARS® Film and TV Project 
 

 

STEP 12  

You can also create charts on Google sheets using your data. This is done by 

using the ‘Insert’ icon and selecting ‘Chart’.  

 

 

 

This will generate a chart using your data selected. 


